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PERFORMANCE AGREEMENT

MADE AND ENTERED INTO BY AND BETWEEN:

THE BELA-BELA LOCAL MUNICIPALITY

AS REPRESENTED BY THE ACTING MUNICIPAL MANAGER

JB SELAPYANE

(Herein and after referred to as the Employer)

AND

HB MASWANGANYI

(lerein and after referred to as the Employee)

FOR THE PERIOD

015t APRIT. 2022 TO 30 JUNE 2022 FINANCIAL YEAR
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1. INTRODUCTION

12

1.3

1.4

1.5

The Employer has entered into & contract of employment with the Employee in terms of
section 57(1)(a) of the Local Government; Municipal Sysiems Act No. 32 of 2000 (“the

Systems Act”), The Employer and the Employee are hereinafter referred to as “the Parties”;

Section 57(1)(b) of the Systems Act, read with the Contract of Employment concluded

between the parties, requires the parties to conclude an annual performance agreement;

The parties wish to ensure that they are clear about the goals to be achieved, and secure the
cammitment of the Employee to a set of outcomes that will secure local government policy

zoals;

The Parties wish to ensure that there is compliance with Sections 57 (4A}, 57 (4B) and 57 (5}
of the Systems Act;

In: this Agreement, the following terms will have the meaning ascribed thereto:

1.5.1 “Core competencies” means competencies that cut across ali levels of work in a
municipality and enhance contextualized leadership that guarantees service delivery
impact;

1.5.2 “Leading competencies” means competencies that are required to develop clear
institutional strategy, initiate, drive and implement programs to achieve long-term
sustainable and measurable service delivery performance results;

153 “this Agreement”- means the performance Agreement between the Employer and
the Employee and the Annexures thereto:

1.54 “the Mayor”- means the Mayor of council appointed in terms of the Local
Government; Municipal Structures Act No. 117 of 1998,

155 *“the Employee”- means the Senior Manager Technical Services appointed in
terms of Section 56 (1) (a) (i) of the Local Government Municipal Systems Act No
32 of 2000
“the Employer”- means Bela-Bela Municipal Council; and

1.5.6 “the Partics” means the Employer and the Employee.

1.577 Regulations

1.57.1 Local Government: Municipal Planning and Performance Management

regulations, 2001
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1.5.8

1.5.9

1.5.7.2 Local Government: Municipal Performance Regulations for Municipal
Managers and Managers direcily Accountable to Municipal Managers,
2000

1573 Tocal Government: Regulations on appointment and conditions of
employment of senior managers. (17 January 2014)

1.57.4 Local Government: Municipal Regulations on minimum Competency
Levels, 2007, issued in terms of the Municipal Finance Management Act,
No. 56 of 2003, as published under Government Notice No. 493 in
Government Gazette No. 29967 of 15 June 2007

“Senior Mapager” — means a municipal manager or acting municipal manager,

appointed in terms of section $4A of the Act, and inciudes a manager directly

accountable to a municipal manager appointed in terms of section 56 of the Act.

“Eyaluation Panel”- means the committee constituted for the purpose of evaluating

performance of the Municipal Manager and Managers directly accountable to the

Municipal Manager.

2. PURPOSE OF THE PERFORMANCE AGREEMENT

2.1  The purpose of this Agreement is to:

2.1.1

2.1.2

2.1.4

2.1.5
2.1.6

2.1.7
2.1.8

Comply with the provisions of Section 57(1) (b), (4A), (4B) and (5) of the Act as
well as the employment contract entered into between the parties;

Specify objectives in terms of the key performance indicators and targets defined
and agreed with the employee and to communicate to the employee the employer’s
expectations of the employee’s performance and accountabilities in alignment with
the Integrated Development Plan (IDP), Service Delivery and Budget
implementation Plan (SDBIP) and the Budget of the municipality;

Give effect to the employer’s commitment (o a performance-orientated relationship
with its employee in attaining equitable and improved service delivery.

Specify accountabilities as set out in a Performance Plan, which forms an Annexure
to the Performance Agreement;

Monitor and measure performance against set targeted outputs;

Use the Performance Agreement as the basis for assessing whether the employee
has met the performance expectations applicable fo his or her job;

Reward the Employee appropriately, in the event of outstanding performance;
Give effect to the employer’s commitment to a performance-orientated relationship

with its employee in attaining equitable and improved service delivery.
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3. COMMENCEMENT AND DURATION

3.1

32

3.3

34

3.5

4.1

42

This Agreement will commence on ' April 2022, irrespective of the date on which it was
signed by both  Parties, and wiil remain in force until
30 June 2022 thereafter, a new Performance Agreement, Performance Plan and Personal
Development Plan shall be concluded between the Parties for the next financial year or any

portion thereof;

The Parties will conclude a new Performance Agreement that replaces this Agreement at

least once a year by not later that 31% of July of the succeeding financial year;

This Agreement will terminate on the termination of the Employee’s contract of employment

for any reason; and
The Parties agree to review the provisions of this agreement during June each year

If at any time during the validity of this Agreement the work environment alters to the extent
that the contents of this Agreement are no longer appropriate, the contents must, by mutual

agreement between the Parties, immediately be revised.

PERFORMANCE OBJECTIVES

The Performance Plan {Annexure A} sets out-

4.1.1 The performance objectives, and targets that must be met by the employee

4,1.2 The time frames within which those performance objectives and targets must be met;
and

4,13 The Competencies comprising of the Leading Compefencies and the Core
Competencies

The performance objectives, and targets refiected in Performance Plan are set by the

Employer in consultation with the Employee and based on the Revised 2021/2022

Integrated Development Plan, Adjusted 2021/2022 Service Delivery and Budget

Emplementation Plan (SDBIP) and the Adjusted 2021/2022 Budget of the Employer, and

shail include:
4.2.1 Key objectives: that describes the main tasks that need to be done;

422 Key performance indicators: that provides the details of the evidence that must be

provided to show that a key objective has been achieved;,

423 Target dates: that describes the time frame in which the targets must be achieved;

and
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424 Weightings: showing the relative importance of the key objectives to each other;

4.3 The Personal Development Plan (Annexure B) sets out the Employec’s personal

development requirements in line with the objectives and targets of the Employer; and

4.4 The Employee’s performance will, in addition, be measured in terms of contributions to

the goals and strategies set out in the Employer’s Integrated Development Plan.

4.5 Disclosure of Financial Interests (Annexure C) set out the financial inferests of the

employce

PERFORMANCE MANAGEMENT SYSTEM

5.1 The Employee agrees to participate in the performance management system that the

Employer adopts or introduces for the municipality;

5.2 The Employee accepts that the purpose of the performance management system will be to
provide a comprehensive system with specific performance standards to assist the

Employer, management and municipal staff to perform to the standards required;

5.3 The Employer wilt consult the Employee about the specific performance standards that

will be incladed in the performance management system as applicable to the Employee;

54 The Employee undertakes to actively focus towards the promotion and implementation of
the (KPAs), including special projects relevant to the employee’s responsibilities, within

the local government framework;

5.5 The criteria upon which the performance of the Employee shail be assessed shail consist
of two components, Operational Performance in the form of key performance indicators
(KPIs) under specific Key Performance Areas (KPAs) and Competencies: Leading- and

Core Competencies, both of which shall be contained in the Performance Agreement.

5.5.1 The Employee must be assessed against both components, with a weighting of
80:20 allocated to the Key Performance Areas (KPAs) and the Competencies:

Leading- and Core Competencies respectively.

5.5.2 Each area of assessment will be weighted and will contribute a specific part to the

total score,

5.5.3 KPAs covering the main areas of work will account for 80% and Competencies:

Leading — and Core Competencies will account for 20% of the final assessment.
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5.6 The Employee’s assessment will be based on his / her performance in terms of the key
performance indicator outputs / outcomes identified as per aftached Perfermance Plan
(Annexure A), which are linked to the KPA’s, and will constitute 80% of the overall

assessment result as per the weightings agreed to between the Employer and Employee

Key Performance Areas =+ | Weighting .

1 | Basic Service and Infrastructure A
Development

2§ Municipal Institutional Development and o

. 10%
Transformation

3 | Local Bconomic Development (LED) 0%

4 | Municipal ~Financial = Viability —and 50

(13

Management

5 | Good Governance and Public Participation | 10%

6 | Spatial Rationale 0%

Total 190%%

The KPA must constitute 100% anrd be converted to §0%

5.7 Tn the case of managers directly accountable to the municipal manager, KPAs related to the
functional area of the relevant manager, must be subject to negotiation between the

municipal manager and the relevant manager.
6. COMPETENCY FRAMEWORK!

6.1 A person appointed as a senfor manager must have the competencies as set out in this

framework. Focus must also be placed on the following key factors:

(a) Critical feading competencies that drive the strategic intent and direction of local
government;

(b) Core competencies which senior managers are expected to possess, and which dtive
the execution of the leading competencies; and

(c} The eight Batho Pele principles.

1 This competency Framework replaces regulation 26 (8) of the Local Government: Municipal Performance
Regulations for Municipal Managers and Managers directly accountable to Municipal Managers, (Government
Notice No. 805) as published in Government Gazette MNo. 29088 of 1 August 2006,
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6.2 The competency framework consists of six leading competencies which comprise of
twenty (20) driving competencies that communicate what is expecied for effective

performance in local government.

6.3  The competency framework further involves six core competencies that act as drivers to

ensure that the leading competencies are executed at an optimal level.
6.4  Competency Framework Structure

6.4.1 The competencies that appear in the competency framework are detailed below:

CRITICAL LEADING COMPETENCIES

Six (6) Leading Competencies Twenty (20) driving competencies

Strategic Direction and Leadership | e Tmpact and Influence

e [nstituiional Performance Management

e Strategic Planning and Management

« Organisational Awareness

People Management e  Human Capital Planning and Development

e Diversity Management

¢ Employee Relations Management

¢ Negotiation and Dispute Management

Program and Project Management | e Program and Project Planning and
[mplementation

e Service Delivery Management

e Program and Project Monitoring and
Evaluation

Financial Management ¢ Budget Planning and Execution

e Financial Strategy and Delivery

¢ Financial Reporting and Monitoring

Change Management e  Change Vision and Strategy

e  Process Design and Improvement

¢ Change Impact Monitoring and Evaluation

Governance Leadership e Policy Formulation

e Risk and Compliance Management

e Cooperative Governance

SIX (6) CORE COMPETENCIES

Moral Competence

Planning and Organising

Analysis and Innevation

Knowledge and Information Managemerit

Communication

Resuits and Quality Focus
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7.

PERFORMANCE ASSESSMENT

7.1

7.2

7.3

7.4

7.5

The Performance Plan (Annexure A) to this Agreement sets out:
7.1.1 The standards and procedures for evaluating the Employee’s performance; and
7.1.2 The intervals for the evaluation of the Employee’s performance;

Despite the establishment of agreed intervais for evaluation, the Employer may in addition
review the Employee’s performance at any stage while the contract of employment remains

in force;

Personal growth and development needs identified during any performance review
discussion must be documented in a Personal Development Plan as well as the actions agreed

to and implementation must take place within set time frames;

The Employee’s performance will be measured in terms of contributions to the strategic

objectives and strategies set out in the Employer’s [DP.
The Annual performance appraisal will involve:
7.5.1 Assessment of the achievement of results as outlined in the Performance Plan

(a) FEach KPA should be assessed according (o the extent to which the specified
standards or performance indicators have been met and with due regard to ad-foc

tasks that had to be performed under the KPA

(b) Values are supplied for KPI’s and Activities under each KPA as part of the
Institational Assessment. Based on the Target for an activity or KPL, over or under
performance are calculated and converted to the 1-5 point scale automatically.
These scores are carried over to the applicable employee’s performance plan.
During assessment, the employee has a chance to submit evidence of performance

where a disagresment

(c) The Employee will submit his self-evaluation to the Employer prior to the formal

assessment; and

(d) An overall score will be calculated based on the total of the individual scores

calculated above.
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7.5.2 Assessment of the Leading Competencies and Core Competencies:

(2) There is no hierarchical connotation te the structure and all competencies are

essential to the role of a senior manager to influence high performance.

(b} All competencies must therefore be considered as measurable and critical in

assessing the level of a senior manager’s performance.

(¢) The compstency framework is underscored by four (4) achievement levels that

act as benchmark and minimum rtequirements for other human capital

interventions, which are, recruitment and selection, learning and development,

succession and planning, and promotion.

7.5.3 Achievement Levels

7.5.3.1 The achievement levels indicated in the table below serves as a benchmark for

the appointments, succession planning and deveiopment interventions.

7.5.3.2 Individuals falling within the Basic range are deemed unsuitable for the role

of senior manager, and caution should be applied in promoting and appointing

such persons.

7.5.3.3 Individuals that operate in the Superior range are deemed highly competent

and demonstrate an exceptional level of practical knowledge, attitude and

quality. These individuals shouid be considered for higher positions, and

should be earmarked for leadership programs and succession planning,

Achievement Levels

Description

Basic 1

Applies basic concepts, methods, and understanding of local
government operations, but requires supervision and development

intervention

Competent 2

Develops and applies more progressive concepts, methods and
understanding.

Plans and guides the work of others and executes progressive analyses

Advanced 3

Develops and applies complex concepts, methods and understanding.

Effectively directs and leads group and executes in-depth analyses

Superior 4

Has a comprehensive understanding of local government operations,
critical in shaping strategic direction and change, develops and applies

comprehensive concepts and methods.
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7.5.6 The assessment of the performance of the Employee will be based on the following rating scale

for KPIs and Leading Competencies and Core Competencies:

_:.L'év__e__l : “R_éfii_lg“ e { Description S
5 — O.u’tsfand.iﬁg Perfonﬁénce far e.xceeds ‘thé standard expécted of an emplbyeé at
Performance | this level. The appraisal indicates that the Employee has achieved
above fully effective resuits against all performance criteria and
indicators as specified in the PA and Performance Plan and
maintained this in all areas of responsibility throughout the year
4 Performance | Performance is significantly higher than the standard expected in
Significantly | the job. The appraisal indicates that the Employee has achieved
Above above fully effective results against more than half of the
Expectations | performance criteria and indicators and fully achieved al others
throughout the year
3 Fully Performance fully meets the standards expected in all areas of the
Effective job. The appraisal indicates that the Employee has fully achieved
effective results against all significant performance criteria and
indicators as specified in the Performance Agreements and
Performance Plan.
2 Not  Fully | Performance is below the standard required for the job in key
Effective areas, Performance meets some of the standards expected for the
job, The review/assessment indicates that the employee has
achieved below fully effective results against more than half the
key performances criteria and indicators as specified in the
Performance Agreements and Performance Plan.
1 Upacceptable | Performance does not meet the standard expected for the job. The
Performance | review/assessment indicates that the employee has achieved

below fully effective results against almost all of the performance
criteria and indicators as specified in the Performance
Agreements and Performance Plan. The employee has failed to
demonstrate the commitment or ability to bring performance up
to the level expected in the job despite management efforts to

encourage improvemext.
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8. For purpose of evaluating the performance of the Employee for the mid-year and year-end

reviews, an evaluation panel constituted of the following persons will be established:

8.]  Municipal Manager

8.2  Chairperson of the Performance Audit Committee (PAC) or the Audit Committee {AC) in
the absence of a performance audit committee

8.3  Member of the Mayoral or Executive Committee or in respect of a plenary type municipality,
another member of Council.

8.4 Municipal Manager from another municipality; and

8.5 The manager responsible for human resources of the municipality must provide secretariat

services to the evaluation panels.

9, SCHEDULE FOR PERFORMANCE REVIEWS

9.1 The performance of the Employee in relation to his performance agreement shall be reviewed
on the following dates with the understanding that reviews in the third quarter may be verbal

if performance is satisfactory:

Quarter Review Period Anticipated Review Dates
i 01 July 2021 — 30 Septerber 2021 31 October 2021
2 01 October 2021 — 31 December 2021 | 31 January 2022
3 01 January 2022 — 31 March 2022 30 April 2022
4 01 April 2022 — 30 June 2022 31 July 2022 J

9.2 The Employer shall keep a record of the mid-year review and annual assessment meetings;

93 Performance feedback shall be based on the Employer’s assessment of the Employee’s

performance;

9.4 The Employer will be entitied to review and make reasonable changes to the provisions of
Annexure “A” from fime to time for operational reasons. The Employee will be fully

consulted before any such change is made;

9.5 The Employer may amend the provisions of Annexure A whenever the performance
management system is adopted, implemented and / or amended as the case may be. In that

case the Employee will be fully consulted before any such change is made.

30 | Revised 2021 — 2022 Annual Performance A greeme nt: Seni or Mana g er

Technical Services M \\&b




16. DEVELOPMENTAL REQUIREMENTS

0.1 The Personal Development Plan (PDP) for addressing developmental gaps is attached as
Annexure B, Such Plan may be implemented and/or amended as the case may be after each
assessment. In that case, the Employee will be fully consulted before any such change or

plan is made.
11, OBLIGATIONS OF THE EMPLOYER

11.1 The Employer shall:

11.1.1 Create an enabling environment to facilitate effective performance by the

Employee;
11.1,2 Provide access to skills development and capacity building opportunities;

11.1.3 Work collaboratively with the Employee to solve problems and generate solutions

to common problems that may impact on the performance of the Employee;

11.1.4 On the request of the Employee, delegate such powers reasonably required by the
Employee to enable him / her to meet the performance objectives and targets

established in terms of this Agreement; and

11.1.5 Make available to the Employee such resources as the Employee may reasonably
require from time to time assisting him/her to meet the performance objectives

and targets established in terms of this Agreement.

12. CONSULTATION

12.1  The Employer agrees to consult the Employee timeously where the exercising of the

powers will have amzongst others:
12.1.1 A direct effect on the performance of any of the Employee’s functions

12.1.2 Commit the Employee to implement or to give effect to a decision made by the

Employer
12.1.3 A substantial financial effect on the Employer

(2.2 The Employer agrees to inform the Employee of the outcome of any decisions taken
pursuant to the exercise of powers contemplated in 11.1 as soon as is practicable to enable

the Employee 1o take any necessary action without delay.
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12.3 MANAGEMENT OF EVALUATION OUTCOMES

12.3.1 The evaluation of the Employee’s performance will form the basis for rewarding

outstanding performance or correcting unacceptable performance.

12.3.2 A performance bonus of 5% to 14% of the all-inclusive annual remuneration
package may be paid to the Employee in recognition of outstanding

performance to be constituted as tollows:

12.3.2.1 A score of 130% to 149% is awarded a performance bonus ranging

from 5% to 9%; and

12.3.2.2 A score of 150% and above is awarded a performance bonus ranging
from 10% to 14%.

12.3.4 In the case of unacceptable performance, the Employer shall:

12.3.4.1 Provide systematic remedial or developmental support to assist the

Employee to improve his or her performance;

12.3.42  After appropriate performance counselling and having provided the
necessaty guidance and/ or support as well as reasonable time for
improvement in performance, the Employer may consider steps to
terminate the contract of employment of the Employee on grounds of

unfitness or incapacity to carry out his or her duties.

12.4 DISPUTE RESOLUTION

i. Any disputes about the nature of the Employee’s performance agreement,
whether it relates to key responsibilities, priorities, methods of assessment and/or

salary increment in the agreement must be mediated by-

a) In the case of the Managers directly accountable to the Municipal Manager
the Executive Mayor or Mayor within 30 days of receipt of a formal dispute

from the employee, whose decision shall be final and binding on both parties.

it Any disputes about the outcome of the Employee’s performance evaluation must

be mediated by-

b) Inthe case of the Managers directly accountable to the Municipal Manager
a member of the municipal councii, provided that such member was not part
of the evaluation panei provided for in sub regulation 27 (4) (e}, within 30
(Thirty) days of receipt of a formal dispute from the Employee, whose
decision shall be final and binding on both Parties.
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13. GENERAL

13.1  The contents of this agreement and the outcome of any review conducted in terms of

Annexure A may be made available to the public by the Employer;

13.2  Nothing in this agreement diminishes the obligations, duties or accountabilities of the
Employee in terms of his/ her contract of employment, or the effects of existing or new regulations,

circulars, policies, directives or other instruments.

Thus done and signed at BoaDoun | LR Wlua | on this the...®0 ... day of

AS WITNESSES:
1.
N’
Senior Manager: Technical Services
2,
Thus dome and signed at f&ﬁw?p‘aﬂ&m‘r\!\‘m(}n this the....B2h....... day of
....... Pl n.2022
AS WITNESSES:
e ——
1.
Acting Municipal ager
2.
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DISCLOSURE OF FINANCIAL INTERESTS FORM: ANNEXURE C

541 Revised 2021 — 2022 Annual Performance A gree ment: Senior Mana ger
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1. Shares and other financial interests (Not bank accounts with financial institutions.)

See information sheet: note (1}

Number of shares/Fxtent of Neminal Value Name of Company/Entity
financial interests

2. Interestin a Trust

Amount of Remuneration / Income
Name of Trust L.

N~ 2
d

3. Directorships and partnerships
See information sheet: note (3)

Name of corporate entity, partnership or . Amount of Remuneration/
Type of business
firm Income

4, Remunerated work outside the Municipality
WMust be sanctioned by Council. See information sheet: note (4)

Name of Employer Type of Work JIAmount of Remuneration/
neome

%
Ak
)

Council

Signature by Council Date ﬂp"(f@‘%‘j\ AP~
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5. Consultancies and retainerships
See information sheet: note (5)

Name of client Nature Type of business Value of any benefits
’ activity received

»/\'b& .
N
/

6. Sponsorships
See information sheet: note (6)

Source of assistance/sponsorship Description of assistance/ Value of assistance/sponsorship
Sponsorship

Wl

7.  Gifts and hospitality from a source other than a family member
See information sheet: note (7)
Description Value Source

AR

¥ \ \l

8. Land and Property
See information sheet: note (8)

Description Extent Value

Stand l-gié%qu Montagr £94 600~ 00

ﬂ.ﬂ’tna
L=

SIGNATURE OF EMPLOYEE @
DATE: ""'?«’*"i@b\@ﬁj}l,
T\

PLACE: ‘?;;efﬂ( - %(‘fi{“‘

Sﬁ....l...-i'{evised if)ﬂ —2.0”2_2 Annural Perfo-i;r;émcc Aig reement: B Se n1 .0 r Miar na ger
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OATH/AFFIRMATION
I certify that before administering the oath/affirmation I asked the depenent the following questions and wrote
down her/his answers in his/her presence: :

{i) Do you know and understand the contents of the declaration?

Answer

[l

(ii) Do you have any objection to taking the prescribed oath or affirmation?

Answer

o

(iii) Do you consider the preseribed oath or affirmation te be binding on your conscience?

Answer B ’6’ é

T certify that the deponent has acknowledged that she/he knows and understands the conlents of this declaration. The
deponent utters the foliowing words: “T swear that the contents of this declaration are true, so help me God.” / *T
truly affirm that the contents of the declaration are true”. The signature/mark of the deponent is affixed to the
declaralion in my presence.

Commissioner of Qath /Justice of the Peace

Full first names and surname: BELA BELA MUN!C‘pALlTY
DEPT. SOCIAL & COMMUNITY SERVICES
LICENSING

’Mﬁ?ﬁ | 01 042022

(Block letters)

Designaiion {rank) pRBI\E/éL. Eagf:g (;51.15%09 Lx Officio Republic of South Africa

Street address of institution
g2van O Met e et ¢ |
Ek serfifieseer dat hierdie dokument 'n ware afdruk/afskrif van die
oorspronklike document is, wat deur my persoonlik besigtig is, en

(?Q AL — m sertfiseer dat volgens my waaremings die carsprarklike dokument
ot £ (S T OpreMige Wyse GewySpveraner fsTig.

 certify that this document is a true reproductionfeapy of the original
decamentwhictrwas tanded to-me for authenticati

Hurther certify that

Date {75 iff@"-’/ ‘f"),it“j’xx
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CONTENTS No?én:

SENTOR MANAGER: TECHNICAL SERVICIES

DATE: ﬂaw/] Q’%’\l oYL

INFORMATION SHEET FOR THE FINANCIAL DISCLOSURE FORM

The following nolcs is a guide to assist with completing the attached Financial Disclosure form (Annexure C):
NOTE 1

SHARES AND OTHER FINANCIAL TNTERESTS

Designated employees are required to disclose the following details with regard to shares and ather financial interests held in
any private or public company ot any other corporate entity recognized by law:

o The number, nature and nominal value of shares of any type;

e The nalure and value of any other financial interests held in any privale or public company or any other corporate
entity; and

e The name of that entity.

NOTE 2

DIRECTORSHIPS AND PARTNERSHIPS

Designated employees are required to disclose the following details with regard to divectorships and partnerships:

e The name and type of business activity of the corperate entity or partnership/s; and
s The amount of sny remuneration received for such directorship or partnership/s.

Directorship includes any occupied position of director or alternative directar, or by whatever name the position is
designated,

Partnership is a legal relationship arising out of a contract between two ar mote persons with the object of making and
sharing profits.

NOTE 3

REMUNERATED WORK OUTSIDE TIHE PUBLIC SERVICE (ALL REMUNERATED EMYLOYMENT MUST BE
SANCTIONED PRIOR TO THE WORK BEING DONE.)

Designated employees are required to disclose the following details with regard to remunerated work outside the public service.
¢ The type of work;

e The name and lype of business activity of the employer; and

o The amount of the remuneration received For such work,

Renwmeration means the receipt of benetits in cash or kind.

Work means rendering a service for which the person receives remuneration.

NOTE 4

CONSULTANCIES AND RETAINERSHIPS

Designhated cmployess are required Lo disclose the (llowing details with regard to consultancies and retainerships:
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The nature of the consuitancy or refaimership of any kind;
The name and type of business activity, of the client concerned; and
¢ The value of any benefits reccived for such consultancy or retainerships.

NOTE §

SPONSORSIIIPS
Designated craployees are required to disclose the following details with regard to sponsorships:

e The source and description of direct financial sponsorship or assistance; and
e The value of the sponsorship or assistance.

NOTE 6
GIFFS AND HOSPITALITY FROM A SQURCE OTHER THAN A FAMILY MEMBER
Designated employees are required to disclose the following detalls with regatd 1o gifts and hospitality:
A description and the vélue and source of a gift with a value in exeess 0f R350;
A description and the value of gifis from a single source which cumulatively exceed the value of R350 in the relevant i2
month period; and
Hospitality intended as a gift in kind.
Designated employees must disclose any material advantage that they received from any source e.g. any discount prices or
rates that are not available to the general public.
All perscnal gilts within the family and hospitality of a traditional or cultural nature need not be disclosed.
NOTE 7
LAND AND PROPERTY

Designated employees are required to disclose the following details with regard to their ownership and other interests in land
and property (residential or otherwise both inside and outside the Republic):

¢ A description and extent of the land or property;

e  The area in which it is situated; and
e  The vaiue of the interest.
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